
Tender Ref.: CAS012025  
 

Appendix A to the Terms of Tender                                     Page 1 of 2 

Appendix A to the Terms of Tender 

Requirements of the Financial Information to be Submitted upon Request 
 

(a) Originals (or copies certified by its auditors) of the audited accounts of the Tenderer, and 
the audited consolidated accounts of the group if the Tenderer is a subsidiary of another 
company for the three (3) financial years prior to the tender submission date.  The 
audited accounts must comply with the following requirements: 
 

(i)    The audited accounts must be prepared on the same basis for each year in 
accordance with accounting principles generally accepted in Hong Kong and the 
disclosure requirements of the Companies Ordinance (Cap. 622). 

 
(ii) The latest audited accounts must be for the period ending no more than eighteen 

(18) months before the Tender Submission Date. 
 

(iii) The audited accounts must contain the directors’ report, auditors’ report, 
statement of financial position (also referred to as balance sheet), statement of 
profit or loss and other comprehensive income (also referred to as income 
statement), statement of changes in equity, statement of cash flows and notes to 
the accounts. 

 
(iv) All such accounts must have been audited by certified public accountants 

(practising) or for a non-Hong Kong company, by auditors recognised by the 
local law of the place of the company’s establishment. 

 
(v) If any such accounts are in a language other than Chinese or English, 

translations, certified as accurate by the respective consulate or a notary public 
registered in Hong Kong, must be provided. 

 
(vi) If the Tenderer is a partnership, audited accounts for each member of the 

partnership must be submitted if the members are incorporated bodies. 
 

Remarks:   Unaudited accounts are acceptable only if the Tenderer is a newly established 
business where the first accounts are not yet available.    The unaudited 
accounts and tax records must be certified by the sole proprietor, partners or 
directors of the Tenderer, certified public accountants or other accountants 
acceptable to the Government. 

 

(b) Management accounts with a period ending not more than three (3) months before the 
Tender Submission Date if this has not been covered by the latest audited accounts.  The 
accounts shall be prepared on the same basis in accordance with accounting principles 
generally accepted in Hong Kong.  They must be certified by (i) the sole proprietor, 
partners or a director of the Tenderer, or (ii) certified public accountants or other 
accountants acceptable to the Government as mentioned in Paragraph (a)(iv) above; 
 

(c) Projected statement of profit or loss and other comprehensive income and statements of 
cash flows of the Contract for each contract year and the pre-operating period (if 
applicable) and, if possible, those of the Tenderer during the Contract Period, setting out 
the revenue, details of operating expenses, capital expenditure including the initial 
investments and the sources of finance, and other particulars showing how the Tenderer 
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will perform the Contract.  The projected accounts and statements must comply with 
the following requirements: 
 

(i) For a company, they should be certified by a director or company secretary.  For a 
partnership, separate certification from each member of the partnership is required. 

 
(ii) The assumptions used in preparing the projections shall be reasonable and shall be 

clearly stated.  All the supporting schedules and detailed calculations shall also be 
provided. 

 

(iii) The assumptions by the Government included in the Tender Documents shall be 
reflected in the Tenderer’s projections. 

 
(d) Original letters from bankers, where applicable, confirming lines of credit facilities 

available to the Tenderer and the current undrawn/unutilised balances of such credit 
facilities on or after a specified date (shortly before the Tender Submission Date or a 
date fixed by the Government) and stipulating the expiry date of the facilities; 
 

(e) Copies (certified by the sole proprietor, partners, directors or company secretary of the 
Tenderer) of letters of undertaking, minutes of board meetings or returns of allotment of 
shares to support injection of capital, where applicable; and 
 

(f) Written confirmation from a guarantor that it is willing to provide financial support or 
guarantee to the Tenderer, where applicable. 
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